
Record & Publish
Using Zoom.us to Record Your Automated Webinar



Create a Slide Presentation at 
Drive.Google.com 



Click on View & 
Present to Open the 
Presentation to full 
screen



Once in this Full Size Screen you can 
back out by clicking the esc key in the 
upper left hand corner of your keyboard.



Go to Zoom.us and either 
sign-in or Sign Up. It is 
FREE for us to a 45 
minute session.



Click on Host a 
Meeting and 
Choose Screen 
Share Only



Click on Open Zoom Meetings



1. Click on Desktop
2. Then click on Share 

Screen



1. Click on the tab 
where your 
presentation is.

2. Click on Vew, 
then click on 
Present.



1. Click on the 3 dots in the 
zoom bar at the top of 
screen.

2. Click on Record



Be sure to click Unmute 
so that the recorder can 
pick up your voice.



Start talking about the screen, then 
Click on the arrow below to go to the 
next screen. Talk about each screen 
as you go through your presentation.

When you are finished with your 
presentation, click on Exit below.



When you are done, click on 
stop recording.

Click Stop Share



This is what it 
looks like 
when your 
recording is 
being 
converted.



2. If you don’t see it, type 
in zoom in the Search 
bar.

3. Drag your zoom file 
into your video files (or 
copy and paste) so you 
can find it. 

1. Click on your file icon to find 
your zoom video.



If you are going to edit your video, now 
is the time. I recommend Movavi.com, 
they have a FREE 7 Day trial…

However, you might want to do some 
research, try this article - 6 Best FREE 
Video Editors at Lifewire.com

Next - Publish on YouTube

https://www.movavi.com/
https://www.lifewire.com/best-free-video-editing-software-programs-4128924


1. Go to your Youtube 
account

2. Click on the Upload 
arrow in Youtube



1. Change the 
setting from 
Public to Unlisted

2. Click Select File



Choose your video and 
click Open



1. Give your video a Title 
and description.

2. Save a copy of the link
3. Choose video 

thumbnail
4. Click Done to finish set 

up.
5. Click on Video 

Manager


